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Our Mission Statement
St. Farnan’s is a school community which strives to be inclusive and caring.
We aim to develop all students to reach their full potential, personally, academically and spiritually, so that they may enrich the school and wider community.

St. Farnan’s is a co-educational post primary second level school in Prosperous, Co. Kildare under the patronage of Kildare and Wicklow ETB. The school opened in 1941 with three classrooms, student numbers have grown over the years and we now have over 570 student spaces filled (2023/24). The catchment area for our school is Prosperous, Timahoe, Donadea, Allen, Allenwood, Coill Dubh, Robertstown & Staplestown.

Our Core Values motto is ‘Cothrom na Féinne’ (Justice, Equality & Fair Play) are empowered by our F.A.I.R. acronym Friendly, Ambitious, Inclusive of All and Respectful of Each Other which guide all our policies and procedures and all stakeholders working relationships with each other in school.

Guidance Counselling Plan  
The school guidance plan reflects the mission statement with the individual students journey towards personal and academic growth at its centre. It is not a rigid plan but reflects the changing needs of students as they progress from first to sixth year.
A comprehensive Guidance and Counselling service is available to all students at St.Farnan’s Post Primary School.

The Guidance Department offers students a one to one counselling and careers advice service in an attempt to assist students to make choices about their lives in three key areas

1. Personal

2. Educational

3. Careers

Personal Counselling
The Guidance Counsellor is available for personal counselling to students who may be in difficulty or crisis.
Individual counselling is available to all students on request and/or referral.

Personal counselling is a learning process concerned with addressing specific concerns, making decisions and forming positive action plans in order to tackle the issue in question.

The Guidance Counsellor is here to listen, accept, respect, understand and respond.
Educational/Career Counselling
Educational/career counselling assists the student to grow in self – knowledge and self esteem by providing information to enable him/her to make constructive life choices and future plans. Armed with that information, students are then free and responsible for their own choices and actions.

The Guidance Counsellor helps the student to recognise the range of alternatives available after completing the Leaving Cert and assists them to develop the skills to consciously shape their own career path.

The Guidance Counsellor is there to assist but students must take the responsibility to participate fully in both the research and decision making process around their future paths.

Rationale

Section 9 (C) of the Education Act, 1998 requires schools to

“ ensure that students have access to appropriate guidance to assist them in their educational and career choices”.

In fulfilling this obligation St.Farnan’s Post Primary works towards developing a quality Guidance and Counselling service that is accessible and inclusive to all students.
1. Aims

· To provide Career Guidance to students including former students of the school.

· To be available for personal counselling to pupils who may be in difficulty or crisis. As Guidance Counsellor, I will always create a safe atmosphere, which will allow the student to declare, accept and progress. This will be achieved by supportive listening and accurate reflection.

· To provide information regarding subject choice to students to enable them to make suitable choices.

· To provide psychometric assessment to second, third and fifth year students.

· To provide additional time to work with first year students regarding transition issues.

· To build and strengthen links between the school, local businesses and the voluntary sector.
2. Objectives

· To provide one to one supportive sessions with first year students.

· To administer career interest inventories to second, third and fifth year students.

· To co-ordinate subject information for third year students.
· To provide one to one interviews with all sixth year students throughout the year.

· To provide fifth and sixth year students with the opportunity of attending career events.

· To inform and facilitate fifth and sixth year students participation in access programmes organized by Maynooth University.
· To administer the DATS to all fifth year students and then give feedback on results.
· To liaise regularly with the learning support team and other members of the school community to identify the needs of students.

The Guidance and Counselling service

September – December

· Introduce Guidance Dept to first years.
· Record progression routes of students who have just left the school.
· Review subject selection with new fifth year students and make sure students are happy with selection.

· Offer counselling to those in need.
· Identify first year students struggling with transition from primary school and establish a support group.

· Start meeting with all sixth year pupils on a one to one basis to view options and possible career paths.
· Organize guest speakers from various colleges and some voluntary organisations to come and talk to the sixth year students and organize trips to college open days.

· Meet all first year students and make them aware of the role of the Guidance Counsellor.
· Administer DATS to Fifth year students and provide feedback.
January – March
· Meet with all sixth years again to discuss CAO/PLC options and to give them information on access programmes etc.
· Administer CII to all third year students. Meet all third years and provide advice regarding subject selection for Fifth year.

· Available for guidance/counselling to all students upon request.

· Get information on incoming first year students.
· Administer Probe career programme to second year students.
April - May

· Meet all sixth year students once more to ensure they are happy with CAO/PLC selection and inform them that they still have a chance to change their mind. Give sixth year students information on grants and other information relevant to college.

MAP Maynooth University Access Programme Co-ordinator
I am the co – ordinator of the MAP programme in the school which involves organizing various activities with Maynooth University for students in the school.
Class Organisation

 The Guidance Counsellor has some timetabled classes every week with senior cycle students.
For one to one sessions, students are withdrawn from class. Separate arrangements are made when students need to a)attend open days b) attend college seminars c) sit aptitude/assessment tests d) meet with speakers from various colleges e) attend work experience f) CAO workshops and change of mind forms etc. .

Curricular Content

Content to be covered in each year of programme

First Year 

· To get up to date and accurate information on incoming first year students from primary school.
· Interview each pupil to establish a relationship and give information on the Guidance Counselling service and to talk about transition concerns.

· Liaise with Yearhead/pastoral care group as a means of monitoring progress.
· Identify first year students struggling with transition from primary school and establish a support group.
Learning Outcomes:

· All First year students will be familiarised with the guidance counsellor and the services provided in the school.

· Students will be enabled to voice their concerns about any individual transition issues.
Second Year

· Maintain regular contact with the Yearhead/pastoral care group to identify pupils at risk.

· Available for counselling and referral.
· Administer the career programme called Probe to second years.
Learning Outcomes:

· Students will begin to reflect on career choices.
Third Year

· To offer guidance to all third years with follow up guidance to the ‘at risk’ student.

· Facilitate third years in accessing career directions.
Learning Outcomes:
· Students will become familiar with career related websites.

· Students will learn about senior cycle programmes and third level progression.

Fifth Year

· To offer one to one guidance to all fifth year students with follow up guidance to ‘at risk’ students.

· Administer the DATS in the first term.
· Allow students to access career related websites during Guidance computer classes and complete exercises in the REACH career guidance workbook.
· Administer different career interest tests to Fifth years.
Learning Outcomes:
· Students will know their strengths and weaknesses in the various aptitudes following feedback of DATs results.
· Students will have greater insight into available college courses/choices and entry requirements.
Sixth Year

· Major emphasis on individual consultation with each student around the areas of careers and Higher education/ Further education options.
· Organise guests peakers from a wide range of colleges to come and talk to students to enable students to become more informed about courses in a variety of colleges.
· Organise visits to college open days and events etc.

· To inform, encourage and guide sixth years to apply to the various access programmes.

· To guide students in CAO application procedures, apprenticeship procedures, army recruitment procedures, PLC and further education opportunities etc.

· Available as a source of support through the medium of counselling and referral.

Learning Outcomes:
· Students will fully comprehend third level progression and all options available to them.

· Students will know points requirements for individual course choices.

Counselling Service – Learning Outcomes:

I hope that students who attend for individual or small group counselling will be aware that:

· There is a lot of help and support available during times of crisis.

· They can develop and enhance their own coping strategies.

· That the counselling service will provide a “listening ear” in an empathic and non-judgemental fashion.
Meeting with Students

1. Confidentiality 
Confidentiality is an essential part of the counselling relationship, for the pupil must trust the Guidance Counsellor to respect their confidence if any progress is to be made.
Confidentiality of the student will be respected provided it is in the best interest of the student and that no other party will be endangered by it and all legal and ethical requirements are respected.
2. Student appointments: protocols/procedures:

Students can come to the Guidance Office in the school and arrange an appointment  during one of the available individual guidance/counselling periods. The procedure with student appointments is as follows:

1. I give an appointment slip to the student.

2. The student has to ask for the teacher’s permission to allow them out of class.

3. The teacher then signs the appointment slip.

4. After the guidance session, I write what time the appointment ended to allow the teacher to know what time the appointment finished.

3. One to one protocols/procedures

I ask students to fill out personal/career related information so that I have an account/file of students who attended the Guidance office. I also write down important information/notes to put on file after meeting with students. 

In the event of a situation where a student discloses information to me which warrants concern, it is my ethical responsibility to refer the matter to the Designated liaison person and other key members of staff.

As Guidance Counsellor, one is accountable and thus records must be updated and stored safely. Records of a personal nature shall be documented in a coded fashion in order to ensure the student’s safety. Such records will only be made available if requested by:

· A court of law.

· If they are essential to an outside agency in their efforts to help a student. Thus to be effective, it is important to have all information up – dated.

· Records will be readily available for use when a student makes an appointment.

Range/variety of resources

· Internet and computer packages.

· Prospectuses, DVD’s, books, application forms, Career choice books etc.

· Psychometric testing materials e.g.  DATs etc.
· Range of resources to help students in times of crisis e.g. unplanned pregnancy, family breakdown, alcohol issues.

· Speakers from a range of agencies and colleges.
· Career information noticeboard/ support services and information for students noticeboard.

Availability/Use of ICT facilities

· Internet access is available all the time during one to one Guidance sessions.

· Qualifax and other career related websites i.e. career directions are accessed frequently by students during Guidance classes.

Planning for students with special needs

· Gather as much information on incoming first years i.e. academic ability, family background etc.

· One to one Guidance with ‘at risk’ students following initial interview with all students.

· Liaise with subject teachers for the purpose of referrals and follow up with these students.

· Liaise with NEPS psychologist and the SENO as appropriate. 
Cross – curricular planning

The nature of the Guidance service requires ongoing contact and liaison with people in and outside of the school community. 

I will endeavour as a Guidance Counsellor to help, support, respect and liaise regularly with others involved in the school community i.e. staff members, parents, local community etc. Teamwork and collaboration will be central to providing an effective service.

I will also have to liaise with Kildare youth services, health boards, social workers etc. when appropriate.

Meeting with Parents
As Guidance Counsellor, I am available for individual consultation with parents on request. One also engages at parent teacher meetings and various presentations throughout the year. As the need arises, I may request a meeting with parents due to matters arising from personal counselling with their son/daughter. A record is kept of the key points discussed during the meeting and is enclosed within the student file for future reference. Depending on the situation, a member of management may be requested to join the meeting.

Testing

· Assessment is carried out to discover how to meet the needs of the students and to aid them with the process of self – realisation. Tests can help one to predict academic performance and possible occupational interests. 

· Testing will act as a tool in the armoury of the Guidance Counsellor but in order to be effective, they must be viewed along with other pertinent information, feedback from parents and the students themselves and teachers.

· Testing will be used to highlight if a student has a learning difficulty.

Testing will also be used for positive reinforcement. Students can become more aware of their various strengths and strong abilities.

Assessments
Incoming First years

· CAT4 ability test

Third years

· Career Interest Inventory

Assessments used for Fifth/Sixth years

· A variety of assessments in the REACH career guidance workbook, Career Fit, Career decision making etc.
Procedures for distributing test results

Students are provided feedback on an individual basis in order to ensure  understanding of their respective results and to prompt career discussion and future personal research.

Links/Distributed Guidance

Links with pastoral care team

I meet for a scheduled period each week with the pastoral care team to discuss concerns etc.
Links with Year Heads

I liaise frequently with Year Heads and they refer students with behavioural/personal problems when necessary
Links with NEPS

I liaise with the resource teachers in relation to referral of students with learning difficulties.

Links with Social workers

I have links with a number of social workers in the region as a number of our students are attached to a social worker and usually contact occurs when such a student has a ‘mini’ crisis.

Links with colleges/ Admissions offices

I invite a wide range of guestspeakers from individual colleges to come and talk to sixth years about the courses that are offered in their college to help assist students make more informed decisions about their course/college courses.
Links with the SCP co-ordinator and the HSC person
Meet with the SCP co –ordinator and the HSC person to discuss any concerns in relation to some student’s and to get feedback about their concerns.  
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